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Click on 

“Sign In”. 

Enter the webinar 

link, here. Then 

press enter. 

How to Join a KFHC Health Education Class with an Internet Browser 

 

1. Open an internet browser on your computer. Enter or paste the class GoToMeeting 

webinar link into the internet address box. Then press enter.  

 

You can also go to gotomeeting.com and click on the “Sign In” link on the top right of the 

webpage.  

 

Then enter the meeting ID in the white box and click on the orange “Join” link. 
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Enter the 

meeting ID 

here. 

Then click 

“Join”. 

 

 

Your computer will start to connect to GoToMeeting and then join the meeting. 

 

 

2. You will then be asked to enter your name and email address. Your email address is 

optional. Please enter your first and last name. Then press OK. 
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Dial these 

numbers. 

Dial these 

numbers. 

Click “OK”. 

Click “OK”. 

 

 

3. You now have joined the meeting. You can connect your audio with your phone by 

dialing into the meeting with the following numbers on the GoToMeeting window on 

the right of your screen or on the presentation view window on the left: 

a. Enter the “Dial” number followed by # 

b. Then enter the “Access Code” followed by # 

c. Then enter the “Audio PIN” followed by #  

 

 

You will see the phone symbol to the left of the audio options turn green and turn on 

when you have connected your phone audio to the meeting. The meeting participants 

will be able to hear you when you speak. 

Type your name here. 
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Then click here to unmute yourself. 

First, click on the 

“Computer audio” 

option. 

Your phone audio is on, now. 

 
 

 

You can also connect your audio by clicking on “Computer audio” option in the 

GoToMeeting window. After clicking on it, you will see the headset icon to the left of the 

audio options grey, which means it is not on. The microphone symbol at the top left of 

the GoToMeeting control window will be red.  

 

 

 

To turn on the computer audio option, click on the red microphone symbol at the top 

left of the GoToMeeting control window. It will turn green. You audio will turn on. The 

meeting participants will be able to hear you. 
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Health educator 

Your computer 

audio is now on. 

 

 

4. Now that your audio is on, announce yourself by speaking into your phone or computer 

microphone. Say hello and your name. The health educator will take roll call of 

members who signed up for the class at the beginning of the class. The health educator 

should appear by now using his/her webcam on the presentation window on the left 

side of your screen.  

 

 

5. If you would like to mute yourself at any time during the meeting, click on the green 

phone or microphone symbol at the top left of the GoToMeeting window. The phone or 

microphone symbol will change from green to red. It will turn off.  
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Click on the “Chat” 

section. 

Click here to mute or 

unmute yourself. 

 

 

6. You can use the chat feature to share messages or questions with everyone in the 

meeting. For example, you can let everyone in the meeting know you have arrived by 

typing a message in the “Chat” section of the GoToMeeting control window on the right. 

After typing your message, click on “Send”. 

 

 



7 
 

Your message appears 

to everyone. 

Type your message 

here. 
Click “Send”. 

 
 

 

 
 

 

7. You can also send chat messages to only certain meeting participants by clicking on the 

drop down menu that shows “Everyone” selected. Then you can select the participants 

you want to message. When you are ready to send the message, click on the “Send” 

button. 
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Click on “Everyone”. 

Then select the 

message recipient. 

Type your message. 

Click “Send”. Then you 

message will appear 

only to the selected 

recipient (in this case, 

Bernardo). 
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Click here. 

Your camera view will appear. 

The camera 

symbol will 

turn green. 

8. To activate your front phone camera and show yourself during the meeting, click on the 

camera symbol at the top left of the GoToMeeting window. It will turn green and turn 

on. Then you will see yourself in a camera view window on the left side of your screen. 

 

 

 

 

You will also see the health educator appear on a separate camera screen. 
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You are now 

muted. 

The health educator’s camera view. 

 

 

9. The health educator will mute the meeting participants during certain periods of the 

meeting. If you have a question, you can wait until the health educator unmutes 

everyone. You can also type a question into the chat section of the GoToMeeting 

window. 

 

 

10. If you need to leave the meeting early, then you can close the GoToMeeting window by 

clicking the X at the top right of the window.  



11 
 

Click here. 

Click here. 

 
 

You will be asked if you want to end the meeting. Click on the orange “Yes” button. 
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Click here. 

11. When the class is over, the health educator will end the meeting. You will see the 

GoToMeeting window close. You can click on the orange “Close” button. 

 

 

 

 

 


